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In addition to the SEN Offer further information can be found in the school SEN Policy 
https://www.uptonhigh.co.uk/attachments/download.asp?file=2168&type=pdf  

 
Special Educational Needs Code of Practice 6.74 
 
Ȭ4ÈÅ ÇÏÖÅÒÎÉÎÇ ÂÏÄÙ ÏÆ ÍÁÉÎÔÁÉÎÅÄ ÓÃÈÏÏÌs and maintained nursery schools and the proprietors of academy schools have a legal duty to publish 
information on their websites about the implementation of the governing boÄÙȭÓ ÏÒ ÔÈÅ ÐÒÏÐÒÉÅÔÏÒȭÓ ÐÏÌÉÃÙ ÆÏÒ ÐÕÐÉÌÓ ×ÉÔÈ 3%.Ȣ 4ÈÅ ÉÎÆÏÒÍÁÔÉÏÎ 
must  be updated annually and any changes to the information occurring during the year must be updated as soon as possible. The information 
required is set out in the Special Educational NÅÅÄÓ ɉ)ÎÆÏÒÍÁÔÉÏÎɊ 2ÅÇÕÌÁÔÉÏÎÓ ÁÎÄ ÒÅÆÌÅÃÔÓ ÔÈÅ ÉÎÆÏÒÍÁÔÉÏÎ ÒÅÑÕÉÒÅÄ ÆÏÒ ÔÈÅ ÌÏÃÁÌ ÏÆÆÅÒȢȭ 
 
 Cheshire West and Chester maintained schools have a similar approach to meeting the needs of pupils with Special Educational Needs and 
are supported by the Local Authority (LA) to ensure that all pupils, regardless of their specific needs, make the best possible progress in 
school. All schools are supported to be as inclusive as possible, with the needs of pupils with a Special Educational Need/s being met in a 
mainstream setting wherever possible, where families want this to happen. 
 

 
Details of the Cheshire West and Chester local offer can be found at: 

 
http://www.westcheshirelocaloffer.co.uk/kb5/cheshirewestandchester/directory/localoffer.page  

 
Admissions 
 
Learners with SEN are allocated places at high school in two separate and distinct ways: 
 
¶ Those learners with Statements of SEN or Education Health Care Plans (replacing Statements of SEN from September 2014) have a 
ÓÅÐÁÒÁÔÅ ÁÄÍÉÓÓÉÏÎÓ ÐÒÏÃÅÄÕÒÅ ÏÖÅÒÓÅÅÎ ÂÙ #ÈÅÓÈÉÒÅ 7ÅÓÔ ÁÎÄ #ÈÅÓÔÅÒȭÓ 3%. !ÓÓÅÓÓÍÅÎÔ ÁÎÄ -ÏÎÉÔÏÒÉÎÇ 4ÅÁÍ 

 
¶ Those learners who have SEN but do not have a Statement or EHCP are admitted via the normal schools admissions criteria 

 
 
 
 
 
 
 
 
 

http://www.westcheshirelocaloffer.co.uk/kb5/cheshirewestandchester/directory/localoffer.page


The kinds of SEN that are provided for  

Our school currently provides additional and/or different provision for a range of needs, including:  

¶ #ÏÍÍÕÎÉÃÁÔÉÏÎ ÁÎÄ ÉÎÔÅÒÁÃÔÉÏÎȟ ÆÏÒ ÅØÁÍÐÌÅȟ ÁÕÔÉÓÔÉÃ ÓÐÅÃÔÒÕÍ ÄÉÓÏÒÄÅÒȟ !ÓÐÅÒÇÅÒȭÓ 3ÙÎÄÒÏÍÅȟ ÓÐÅÅÃÈ ÁÎÄ ÌÁÎÇÕÁÇÅ ÄÉÆÆÉÃÕÌÔÉÅÓ  

¶ Cognition and learning, for example, dyslexia, dyspraxia, 

¶ Social, emotional and mental health difficulties, for example, attention deficit hyperactivity disorder (ADHD),   

¶ Sensory and/or physical needs, for example, visual impairments, hearing impairments, processing difficulties, epilepsy   

¶ Moderate/severe/profound and multiple learning difficulties  

¶ Complex medical needs 

 
 

Who are the best people to talk to in this school about my child’s difficulties with learning/Special Educational Needs (SEN)? 
 

People who support learners with Special Educational Needs/Difficulties with learning in Upton-by-Chester High School 
 

Staff Summary of Responsibilities 

The SENCO 
Miss A.M. Farnin 
 
The Assistant SENCO 
Mrs J. Jackson 
 

They are responsible for: 
Coordinating all the support for the learners ×ÉÔÈ ÓÐÅÃÉÁÌ ÅÄÕÃÁÔÉÏÎÁÌ ÎÅÅÄÓ ɉ3%.Ɋ ÁÎÄ ÄÅÖÅÌÏÐÉÎÇ ÔÈÅ ÓÃÈÏÏÌȭÓ 3%. 
Policy to make sure all learners get a consistent, high quality response to meeting their needs in school. 
Ensuring that you are: 
¶ Involved ÉÎ ÓÕÐÐÏÒÔÉÎÇ ÙÏÕÒ ÃÈÉÌÄȭÓ ÌÅÁÒÎÉÎÇ 
¶ Kept informed about the support your child is getting 
¶ Involved in reviewing how they are doing 
¶ Part of planning ahead for them 

,ÉÁÉÓÉÎÇ ×ÉÔÈ ÁÌÌ ÔÈÅ ÏÔÈÅÒ ÐÅÏÐÌÅ ×ÈÏ ÍÁÙ ÂÅ ÃÏÍÉÎÇ ÉÎÔÏ ÓÃÈÏÏÌ ÔÏ ÈÅÌÐ ÓÕÐÐÏÒÔ ÙÏÕÒ ÃÈÉÌÄȭÓ ÌÅÁÒÎÉÎÇ ÅȢÇȢ 3ÐÅÅÃÈ 
ÁÎÄ ,ÁÎÇÕÁÇÅ 4ÈÅÒÁÐÙȟ %ÄÕÃÁÔÉÏÎÁÌ 0ÓÙÃÈÏÌÏÇÙȟ /ÃÃÕÐÁÔÉÏÎÁÌ 4ÈÅÒÁÐÙ ÅÔÃȢȣ 
 

Head of Years 
 
Curriculum Leaders 
 
Form Tutor 
 
Subject Teacher 
 

They are responsible for: 
¶ Checking on the progress of your child and identifying, planning and delivering any additional help your child 

may need (this could be things like targeted work, additional support) and letting the SENCO know as 
necessary. 

¶ Ensuring that all staff working with your child in school are supported to deliver the planned 
work/programme for your child, so they can achieve the best possible progress. This may include the use 
of additional adults, outside specialist help and specially planned work and resources. 



¶ %ÎÓÕÒÉÎÇ ÔÈÁÔ ÔÈÅ ÓÃÈÏÏÌȭÓ 3%. ÁÎÄ Learning and Teaching Policy is followed in their classroom, and for all 
learners they teach with any SEN. 

Head teacher 
Mr. L. Cummins 

He is responsible for: 
The day-to-day management of all aspects of the school, this includes the support for children with SEN. 
He will give responsibility to the SENCO and class/subject teachers but is still responsible for ensuring that your 
ÃÈÉÌÄȭÓ ÎÅÅÄÓ ÁÒÅ ÍÅÔȢ 
He must make sure that the Governing Body is kept up to date about any issues in the school relating to SEN. 

SEN Governor 
Mr P Ivison 

He is responsible for: 
Making sure that the necessary support is made for any learner who attends the school who has SEN. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
What are the different types of support 

available for learners with SEN in this school? 
What would this mean for your child? Who can get this kind of support? 

Class teachers provide excellent targeted teaching 
also known as Quality First Teaching (QFT) 

¶ Highly focused lessons designed with sharp 

objectives 

¶ High demands of learner involvement and 

engagement with their learning 

¶ High levels of interaction for all learners 

¶ Appropriate use of teacher questioning, 

modelling and explaining 

¶ An emphasis on learning through dialogue, 

with regular opportunities for learners to 

talk both individually and in groups 

¶ An expectation that learners will accept 

responsibility for their own learning and 

work independently 

¶ Regular use of encouragement and praise to 

engage and motivate learners. 

¶ Ensuring that the teacher has the 
highest possible expectations for 
your child and all learners in their 
class 

¶ Ensuring that all teaching is based on 
building on what your child already 
knows, can do and can understand. 

¶ Putting in place different ways of 
teaching so that your child is fully 
involved in learning in class. This 
may involve things like using more 
kinaesthetic learning and 
personalised teaching and 
learning approaches. 

¶ All teachers are trained to deliver 
TEEP. (Teacher Effectiveness 
Enhancement Programme) 

All learners in school should be getting this as part 
of outstanding classroom practice when needed. 
 
 
Putting in place specific strategies (which may be 
suggested by the SENCO or outside staff) to support 
your child to learn. 
 
 

Specific group work with a smaller group of 
learners. This group may be 
¶ Taught in the classroom or outside 
¶ Taught by a teacher/assistant who has been 

trained to work with these groups 
 

Stage of the Code of Practice SEN Support 
 

9ÏÕÒ ÃÈÉÌÄȭÓ ÔÅÁÃÈÅÒ ×ÉÌÌ ÈÁÖÅ ÃÁÒÅÆÕÌÌÙ 
ÃÈÅÃËÅÄ ÏÎ ÙÏÕÒ ÃÈÉÌÄȭÓ ÐÒÏÇÒÅÓÓ ÁÎÄ ×ÉÌÌ 
have decided that your child has gaps in 
their understanding/learning and needs 
some extra support to help them make the 
best possible progress. 
A teaching assistant/teacher or outside 
professional may deliver small group 
ÓÅÓÓÉÏÎÓ ÕÓÉÎÇ ÔÈÅ ÔÅÁÃÈÅÒȭÓ ÐÌÁÎÓ ÅÉÔÈÅÒ ÉÎ Á 
small withdrawal group or within the  
classroom setting 

Any learner who has gaps in their understanding 
of a subject/area of learning. 
 
Learners may be recorded as being at SEN Support 
stage of the SEN Code of Practice. 
 
This means that the learner has been identified by 
the class teacher as needing some extra support in 
school. 
 

How could my child get help in school? 
Pupils in school will get support that is specific to their individual needs. This may be provided by the class teacher or may involve: 
¶ Other staff in the school 
¶ Staff who will visit the school from the Local Authority (LA) central services such as the Autism Team or Sensory Service (for learners with a 

hearing or visual need) 
¶ Staff who visit from outside agencies such as Speech and Language Therapy (SALT), Occupational Therapy (OT) 



Specialist groups taught by or in partnership with 
outside agencies e.g. Speech and Language Therapy 
or Occupational Therapy groups 
 
And /or Individual Support 
 
Specified Individual Support 
This is usually provided via an Educational Health 
Care Plan 
 This means your child will have been identified by 
the class teacher/SENCO as needing a particularly 
high level of individual or small group teaching 
that cannot be provided from the budget available 
to the school. 
 
 
 
Usually your child will also need specialist support 
in school from a professional outside the school. 
This may be from: 
¶ The Autism Team 
¶ Sensory Service 
¶ Speech and Language 
¶ Or other specialist  

 

You will be asked to attend a meeting to 
ÄÉÓÃÕÓÓ ÙÏÕÒ ÃÈÉÌÄȭÓ ÐÒÏÇÒÅÓÓ ÁÎÄ ÈÅÌÐ ÐÌÁÎ 
possible ways forward. 
 
 
 
 
You may be asked to give permission for 
the school to refer your child to a specialist 
professional e.g. a Speech and Language 
Therapist or Educational Psychologist. This 
will help the school and yourself 
understand your child’s particular needs 
better and be able to support them better in 
school and at home. 
 
 
 
The specialist professional will work with 
your child to understand their needs and 
make recommendations, which may 
include: 
¶ Making changes to the way your 

child is supported in class e.g. some 
individual support or changing some 
aspects of teaching to support them 
better 

Learners with specific barriers to learning that 
cannot be overcome through Quality First Teaching 
and Intervention Groups. 
 
 
 
 
The types of SEN as determined by the SEN Code of 
Practice are: 
 
¶ Cognition and Learning 
¶ Communication and Interaction 
¶ Physical and/or Sensory 
¶ Social, Mental and Emotional Health 

 
Your child will have been identified by the class 
teacher/SENCO (or you will have raised your 
concerns) as needing more specialist input instead 
of or in addition to outstanding classroom teaching 
and intervention groups. 
 
After the Local Authority has considered all the 
ÒÅÐÏÒÔÓȟ ÔÈÅÙ ×ÉÌÌ ÄÅÃÉÄÅ ÉÆ ÙÏÕÒ ÃÈÉÌÄȭÓ ÎÅÅÄÓ ÁÒÅ 
severe, complex and lifelong and that they need 
more support in school to make good progress. 
If this is the case they will write an  
Education Health Care Plan. 
 

 
 
Education Health Care Plan 

The school (or you) can request that the Local Authority carry out a statutory assessment of 
ÙÏÕÒ ÃÈÉÌÄȭÓ ÎÅÅÄÓȢ 4ÈÉÓ ÉÓ Á legal process and you can find more detail about this in the Cheshire 
West and Chester Local Offer.  
After the school have sent in the request to the Local Authority (with a lot more information about 
your child, including ÓÏÍÅ ÆÒÏÍ ÙÏÕɊȟ ÔÈÅÙ ×ÉÌÌ ÄÅÃÉÄÅ ×ÈÅÔÈÅÒ ÔÈÅÙ ÔÈÉÎË ÙÏÕÒ ÃÈÉÌÄȭÓ ÎÅÅÄÓ ɉÁÓ 
described in the paperwork provided), seem complex enough to need a statutory assessment. If 
this is the case they will ask you and all professionals involved with your child to wr ite a report 
ÏÕÔÌÉÎÉÎÇ ÙÏÕÒ ÃÈÉÌÄȭÓ ÎÅÅÄÓȢ )Æ ÔÈÅÙ ÄÏ ÎÏÔ ÔÈÉÎË ÙÏÕÒ ÃÈÉÌÄ ÎÅÅÄÓ Á ÓÔÁÔÕÔÏÒÙ ÁÓÓÅÓÓÍÅÎÔȟ ÔÈÅÙ ×ÉÌÌ 
ask the school to continue with the support at SEN Support. 

 



How can I let the school know 
I am concerned about my 
child’s progress in school? 

¶ If you have concerns about your child’s progress ÙÏÕ ÓÈÏÕÌÄ ÓÐÅÁË ÔÏ ÙÏÕÒ ÃÈÉÌÄȭÓ ÓÕÂÊÅÃÔ ÔÅÁÃÈÅÒȟ form tutor , 
or Head of Year initially. 

¶ The concerns may need referring to the SENCO if your child is still not making progress after interventions by 
the subject teacher 

¶ If you continue to feel that your child is still not making progress you should speak to the Headteacher. 
How will the school let me 
know if they have any 
concerns about my child’s 
learning in school? 

¶ When a teaÃÈÅÒ ÏÒ ÐÁÒÅÎÔ ÈÁÓ ÒÁÉÓÅÄ ÃÏÎÃÅÒÎÓ ÁÂÏÕÔ ÙÏÕÒ ÃÈÉÌÄȭÓ ÐÒÏÇÒÅÓÓȟ ÁÎÄ targeted teaching has not met 
ÔÈÅ ÃÈÉÌÄȭÓ ÎÅÅÄÓȟ ÔÈÅ ÔÅÁÃÈÅÒ ÍÕÓÔ ÒÁÉÓÅ ÔÈÉÓ ×ÉÔÈ ÔÈÅ 3%.#/ 

¶ School has regular Internal Review meetings (SENCO/Head of Year) at which learners who give concern are 
discussed and appropriate actions agreed and reviewed.  

¶ There are also regular reviews by the Head of Year and Heads of Subjects to ensure all learners are making 
good progress. This is another way your child may be identified as not making as much progress as they could 
be. 

¶ If your child is then identified as not making progress the school will set up a meeting to discuss this with you 
in more detail. 

o To listen to any concerns you may have too 
o To plan any additional support your child may receive 
o To discuss with you ÁÎÙ ÒÅÆÅÒÒÁÌÓ ÔÏ ÏÕÔÓÉÄÅ ÐÒÏÆÅÓÓÉÏÎÁÌÓ ÔÏ ÓÕÐÐÏÒÔ ÙÏÕÒ ÃÈÉÌÄȭÓ ÌÅÁÒÎÉÎÇȢ 

How is the extra support 
allocated to children and how 
do they move between the 
different levels of support? 

¶ The school budget, received from the LA, includes money for supporting learners with SEN. 
¶ The Head teacher decides on the budget for Special Educational Needs in consultation with the school 

governors, on the basis of needs in the school. 
¶ The Head teacher and the SENCO discuss all the information they have about SEN in the school, including 

o The learners receiving extra support already 
o The learners needing extra support 
o The learners who have been identified as not making as much progress as would be expected, and 

decide what resources/training and support is needed. 
¶ All resources/training and support are reviewed regularly and changes made as needed. 

Who are the other people 
providing services to 
children with SEN in Upton-
by-Chester High School? 
 
 
 
Parent Partnership is an 
independent service that 
offers support/advice to 
parents of children with SEN. 
 

Directly funded by the school 
¶ Teaching Assistants 
¶ Higher Level Teaching Assistant 

Paid for centrally by the Local Authority but delivered in school 
¶ Educational Psychology Service 
¶ Sensory Service for pupils with visual or hearing needs 
¶ The Autism Team 
¶ Speech and Language Therapy 

 
 
 
 



 
The SENCO’s role is to 
support the teachers and 
professionals in planning for 
learners with SEN 

Provided and paid for by the Health Service but delivered in school 
¶ School Nurse 
¶ Occupational Therapy 

How are the teachers in 
school supported to work 
with children with an SEN 
and what training do they 
have? 

¶ The school provides regular CPD training for all staff to improve the teaching and learning of learners including 
those with SEN. This includes whole school information and training on SEN issues such as ASD, dyslexia, 
dyspraxia etc. 

¶ Individual teachers and support staff attend training courses delivered by outside agencies that are relevant 
to the needs of specific pupils in their classes e.g. from the Autism Team or Sensory Service. 

How will the teaching be 
adapted for my child with 
learning needs (SEN)? 

¶ Teachers plan lessons according to the specific needs of all groups of learners in their class, and will ensure 
ÔÈÁÔ ÙÏÕÒ ÃÈÉÌÄȭÓ ÎÅÅÄÓ ÁÒÅ ÍÅÔȢ 

¶ 3ÕÐÐÏÒÔ ÓÔÁÆÆ ×ÉÌÌ ÓÕÐÐÏÒÔ ×ÉÔÈ ÙÏÕÒ ÃÈÉÌÄȭÓ ÌÅÁÒÎÉÎÇ ÉÎ ÔÈÅ ÃÌÁÓÓÒÏÏÍȢ 
¶ Specific resources and strategies will be used to support your child individually and/or in groups. 
¶ Planning and teaching will be adapted ÏÎ Á ÄÁÉÌÙ ÂÁÓÉÓ ÉÆ ÎÅÅÄÅÄ ÔÏ ÍÅÅÔ ÙÏÕÒ ÃÈÉÌÄȭÓ ÌÅÁÒÎÉÎÇ ÎÅÅÄÓȢ 

How will we measure the 
progress of your child in 
school? 

¶ The subject teachers, form tutor and Head of Year continually monitor ÙÏÕÒ ÃÈÉÌÄȭÓ ÐÒÏÇÒÅÓÓȢ 
¶ Progress is reviewed regularly and a KS3 grade, GCSE grade ÏÒ !ȭ ,ÅÖÅÌ ÇÒÁÄÅ is given in each subject. 
¶ Parents/Carers will receive 3 reports a year. Teachers conduct 6 reviews of pupil progress per year. 
¶ The progress of learners with a Statement of SEN/EHCP is formally reviewed at an Annual Review with all 
ÁÄÕÌÔÓ ÉÎÖÏÌÖÅÄ ×ÉÔÈ ÔÈÅ ÃÈÉÌÄȭÓ ÅÄÕÃÁÔÉÏÎȢ 

¶ The SENCO will also check that your child is making good progress within any individual work and in any 
group that they take part in. 

What support do we have for 
you as a parent of a child with 
an SEN? 

¶ We would like you to talk to your child’s teachers, form tutor and Head of Year regularly so we know 
what they are doing at home and we can tell you about what we are doing in school. We hope this will make 
sure that we are doing similar things to support your child both at home and school and can share what is 
working in both places. 

¶ The SENCO is available to meet with you to discuss your child’s progress or any concerns you may have. 
¶ All information from outside professionals will be discussed with you with the person involved directly, 

or where this is not possible, in a report. The SENCO will also arrange to meet with you to discuss any new 
assessments and ideas suggested by outside agencies for your child. 

How have we made Upton-by-
Chester High School 
accessible to children with 
SEN? (Including extra-
curricular clubs) 
 

¶ We ensure that the equipment used is accessible to all learners regardless of their needs. 
¶ We provide support with homework clubs  
¶ We ensure all learners including those with SEN can access extra curricular visits and activities. 
¶ Key words and literacy and numeracy resources are used across the school to support learning. 



How will we support your 
child when they are leaving 
this school? 
Or moving to another Year? 

7Å ÒÅÃÏÇÎÉÓÅ ÔÈÁÔ ȬÍÏÖÉÎÇ ÏÎȭ ÃÁÎ ÂÅ ÄÉÆÆÉÃÕÌÔ ÆÏÒ Á ÃÈÉÌÄ ×ÉÔÈ 3%. ÁÎÄ ÔÁËÅ ÓÔÅÐÓ ÔÏ ÅÎÓÕÒÅ ÔÈÁÔ ÁÎÙ transition is as 
smooth as possible. 
¶ If your child is moving to another school: 

o We will contact the school SENCO and ensure he/she knows about any special arrangements or support 
that needs to be made for your child. 

o We will make sure that all records about your child are passed on as soon as possible. 
¶ When moving years in school: 

o Information about your child will be shared with their new teachers. 
o If your child would benefit from a personalised plan for moving to another year, we will put this in 

place. 
¶ In Year 11: 

o If your child has a Statement of SEN or EHCP they will meet with a ‘Post 16 adviser’ from the Local 
Authority to create a plan for their Post 16 education 

o If your child does not have a nEHCP the plan will be created with the parents and the pastoral team/SEN 
staff. 

 
 
Complaints about SEN provision  
Complaints about SEN provision in our school should be made to the Headteacher Mr Cummins in the first instance. They will then be 
ÒÅÆÅÒÒÅÄ ÔÏ ÔÈÅ ÓÃÈÏÏÌȭÓ ÃÏÍÐÌÁÉÎÔÓ ÐÏÌÉÃÙȢ  
 


